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Hwéng dan céng viéc
Quyén loi: Pang ky quyén lgi - Thém Ngudi phu thudc

Ban c6 14 ngay ké tir ngay duoc tuyén dung dé chon cac quyén Lgi danh cho nhan
vién madi.

Budc 1: Bat dau dang ky

e Trong Workday, hdy nhap vao nhiém vu: Dang ky quyén loi
e Chon Hay bat dau

Buéc 2: Xem xét va lwa chon Quyén Lgi

e Dichuyén dén tirng muc trong phan Cham séc sirc khée va tai khoan
o Nhéap vao Pang ky hodc Quan ly cho méi quyén lgi ban muén xem xét hoac
chon

Bwdc 3: Thém Nguwoi phu thudc

Nhap vao Quan ly hoac Dang ky

Chon murc bao hiém, sau d6 nhap vao Xac nhan va Tiép tuc
Trén man hinh ngudi phu thudc, hay nhap vao Thém
Chon Thém ngudi phu thuéc méi
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Budc 4: Nhap thong tin vé ngudi phu thuéc
Vui long nhap day dd théng tin bat budc:

e Hovatén daydu

e Ngay sinh

e S6 An sinh Xa hoi

e Moéiquanhé
Nh&p vao Luu

Budc 5: Tiép tuc dang ky

e Chidinh ngudi phu thudc vao cac chuong trinh phuc lgi 4p dung
e Nhép vao Luu va Tiép tuc dé chuyén qua tirng budc
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Hwéng dan cong viéc
Quyén Loi: Quan ly ngudi thu hwédng (irng dung di dong)

Ngudi lao dong co thé thém, cap nhat hodc xéa ngudi thu hudng trong i'ng dung
Workday trén thiét bi di dong khi thuc hién thay doi vé quyén Loi.

Truy cap muc Ngudi thu hudng trén thiét bi di dong

M@ ing dung Workday trén thiét bi di dong
Cham vao Quyén lgi va Thanh toan

Chon Thay déi quyén Lgi

Chon ly do la Thay déi ngudi thu hudng
Nhap ngay dién ra su kién thay ddi quyén Lgi
Nhan vao Gri

Chon M¢&

Nhan vao Hay bat dau
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Thém Ngudi thu hudng

1. Chon Quan ly trong chuang trinh bao hiém nhéan tho ap dung
2. Nhanvao Xac nhan va Ti€p tuc
3. Chon Thém méi
4. Chon:
o Thém ngudithu hudng, hoac
o Chon moét nguoi thu hudng hién coé
o Xba ngudi thu hudng: chon ngudi ban mudn xéa va nhan vao Xda
Nhap thong tin dugc yéu cau
Nhan vao Xong
Nhép ty l& quyén Lgi
Nhan vao Luu
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